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Daily Log for Local Travel
	                               FOR MONTH OF 
	
	


Wilmington, North Carolina

	
	
	
	
	

	
	I.D. NUMBER 
	
	NAME OF EMPLOYEE
	

	
	
	
	11-310-97-531110-53260
	

	
	SIGNATURE OF EMPLOYEE
	
	BUDGET CODE
	

	DAY OF
	OFFICIAL TRAVEL
	PURPOSE OF TRAVEL
	MILES

	MONTH
	FROM
	TO
	
	TRAVELED

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	APPROVAL:____________________________________________
	TOTAL MILES
	

	DEPARTMENT CHAIR/FACULTY SUPERVISOR/STAFF

	RATE                        X
	..50

	
	AMOUNT                  $
	

	BUDGET REVIEW:______________________________________
	RATE:    Private Car - $0..50

	VICE PRESIDENT OF BUSINESS SERVICES

	                 Private Car when State Car is available - $0.25


                











                REVISED 1/2008

Please note: Travel Reimbursement is for shortest distance only:
