



Getting Started

There are lots of strategies you can develop to help you study more effectively. Remember that everyone learns differently. Try out different things and see what works for you. 


Where do I Start?
Identify your commitments - family, friends, part-time job, and study. Learn to prioritize. Set practical goals and devise strategies to accomplish them.

Organization?
You need to have your semester planned - semester dates, assignment dates, examination times, family events, other commitments. Research papers and exams will sneak up on you, so the plan should be a visual aid – a calendar. You need a weekly plan that schedules time to complete specific tasks. You might want to break assignments like papers down into manageable segments and then determine how long it will take to complete them before the due date. Remember, experienced teachers can spot a rushed paper.

Why do I have to sit through lectures?
Lectures may give teachers an opportunity to explore a topic in more depth than the textbook or to make connections between topics or events clearer. Your goal as a student is to understand the material being presented. You should familiarize yourself with key concepts before the lecture. During the lecture, you will need to listen and note main points and examples. After the lecture you need to review your notes as soon as possible and clarify anything you didn’t quite understand.

Reading
Whenever you are reading, ask yourself the following questions. Why is it important to read this material? What information do I need to absorb? How will I demonstrate my comprehension of this material? If mastery of the information is required, read a section of the text and pick out the main ideas then move to the next section.  Develop questions you think the teacher might ask, take notes, test your comprehension, and review to see what information you remember.

Reading and summarizing 

Effective summarizing is a necessary skill. It is something you will have to do each time you read something for an assignment.  

Survey the article, looking carefully at:

· the title

· any subheadings

· any illustrations like graphs, tables or cartoons

· words that seem to be repeated often

· any words in bold, italics etc

· words starting with capital letters

· the first sentence of every paragraph (the topic sentence) which in many articles summarizes the paragraph in some way

Keep asking yourself:

· “What does this tell me about what I am going to read?” It will tell you something, and every clue helps you to focus.

· “What do I already know about this topic?” 

· “How does what I’m reading relate to what I already know?” Does it explain further what you already know? Does it provide examples of what you already know? 

Getting started

Read the whole article at least twice. You may understand very little of the article at first.  

If you don’t understand a particular word, don’t let it stop you from reading the whole sentence and the whole paragraph.  Often you will find an explanation of the word or phrase later in the paragraph or article. You’re in college, so use a dictionary if you can’t find any explanation in the article.  

Keep asking yourself:

· “What is the author trying to argue or explain?”

· “Is there evidence for the argument? What is the evidence?”  

· “What is the structure of this article?  Does the author go through ideas one by one, or is the structure chronological (ie. in order of time)? Or something else?”  How does each section fit into the structure?

Starting to write

· If you like to use the highlighter, highlight what you really think are the main points.  Take some time to work these out – it is better to leave this until the second reading.  Then take notes of these points in your own words.  If you do not like to use the highlighter, just take notes of the main points on your second reading. 

· For your notes, and for the summary itself, use this format:

The author (or Spielvogel) argues that trade . . . .  He/she feels this is true because / supports this by saying that . . . .
· Keep any technical terms – Academic areas have their own specific terminologies.
· Use synonyms (other words that mean the same in this context) for non-technical words 
· Change the word order of sentences, 

· If detail is not needed, summarize specific information into less specific form

