
DBA 110 N02- DATABASE CONCEPTS

Tutorials 1-10 and 12 Assignments, 2e

Fall Semester 2006
View your grade for each Tutorial in the Blackboard grade book. If you don’t receive the maximum points assigned for each Tutorial, email the correction(s) to your instructor according to the comment posted with your grade. 

You will be allowed 2 attempts to submit corrections for each Tutorial.

Tutorial One - Introduction to Microsoft Access 2003

Tutorial Pages – Read and complete the instructions in pages AC 3 – AC 28


Blackboard Submission:


AC 27 #5 – Send the SEASONAL database


File:  Seasonal.mdb


The objects listed below will be checked in the SEASONAL database:


qryEmployerList


frmEmployerData


rptEmployerListReport


Compact Option

Case 1 – Complete Instructions 1-7

Blackboard Submission:

AC 30 #7 – Send the VIDEOS database

File:  Videos.mdb

The objects listed below will be checked in the Videos database:


tblClient

qryClientList


frmContractInfo


rptContracts


Compact Option

Tutorial One – Tutorial Assignment Submissions
Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T1-A link to submit the 2 files listed above.
b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 1 are: 


1. T1 Tutorial Pages: Seasonal.mdb


2. T1 Case 1 – Videos.mdb

c.
Attach the 2 files and Submit your assignment

Tutorial Two – Creating and Maintaining a Database

152 INSTRUCTIONS – Read Copying Records from One Table to another Table before completing Case 1
Tutorial Pages – Read and complete the instructions in pages AC 35 – AC 71


Blackboard Submission:


AC 71 #6 – Send the NORTHEAST database


File:  Northeast.mdb


The objects listed below will be checked in the NORTHEAST 
database:


tblPosition


tblEmployer


tblNAICS

Case 1 – Complete Instructions 1-15
Blackboard Submission:

AC 75 #15 – Send the VIDEOS database

File:  Videos.mdb

The object listed below will be checked in the VIDEOS database:


tblShoot

tblShootDesc

Tutorial Two – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

c. Click the View/Complete Assignment: T2-A link to submit the 2 files listed above.

d. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 2 are: 


1. T2 Tutorial Pages: Northeast.mdb


2. T2 Case 1 –Videos.mdb

c.
Attach the 2 files and Submit your assignment

Tutorial Three - Querying a Database

Tutorial Pages – Read and complete the instructions in pages AC 81 – AC 120

HoursOrExperience Query - Open the query in design view, use the Sort row to specify Ascending sort for the EmployerName field.  


Blackboard Submission:


AC 120 #7 – Send the NORTHEAST database


File:  Northeast.mdb


The objects listed below will be checked in the NORTHEAST database:


Northeast Database Relationships


tblEmployer

qryEmployerAnalysis


qryEmployerPositions


qryPEJuly1Positions


qryHighWageAmounts


qryHoursOrExperience


qryHighWagesWithBonus


qryWageStatistics


qryWageStatisticsByPosition

Case 1 – Complete Instructions 1-7
AC 123 #4 – Filter the records and press the Print Screen key to place a copy of the datasheet into the clipboard. Open MS Word and click the paste button. Save the Word document as ClientContracts Filter in the Brief\Case1 folder.

Blackboard Submissions:

AC 123 #4 – Send the ClientContracts Filter document
File: ClientContracts Filter.doc

AC 123 #7 – Send the VIDEOS database

File:  Videos.mdb

The objects listed below will be checked in the VIDEOS database:

Videos Database Relationships

qryClientContracts
qryContractAmounts
qrySFContractAmounts
Tutorial Three – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T3-A link to submit the 3 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 3 are: 


1. T3 Tutorial Pages – Northeast.mdb


2. T3 Case 1 – ClientContracts Filter.doc; Videos.mdb

c.
Attach the 3 files and Submit your assignment

Tutorial Four - Creating Forms and Reports

	BEGINNING WITH TUTORIALS 4-12, ALL FORMS AND REPORTS MUST HAVE A TITLE. ADD THE FORM OR REPORT HEADER SECTION AND USE A LABEL CONTROL TO ADD A TITLE TO THE REPORT OR FORM IN DESIGN VIEW. Documents without titles will be returned for correcting.


Module 4 – Read Creating Headers in Forms and Reports before beginning Tutorial 4

Tutorial Pages – Read and complete the instructions in pages AC 129 – AC 160

AC 139 #5 – Use the View button [image: image1.bmp] on the Form View toolbar to switch the Form to Design View. Position the pointer between the Form Header and Detail section divider line. When the pointer changes to a †, click and hold down the left mouse button while dragging to open the space at least a ½”.  Click the Toolbox [image: image2.bmp] button on the Form View toolbar to display the Toolbox. Select the label [image: image3.bmp] button and when the pointer changes to +A click in the Form Header section and type POSITION DATA INFORMATION as the Form title. Save and Close the Form.


Open the PositionData form, Display record 42, and press the Print Screen key to place a copy of record 42 into the clipboard. Open MS Word and click the paste button. If you perform the printscreen after completing page AC 141, you need to printscreen record 41 instead of record 42. Save the Word document as 139-5 Position Data in the Brief\Tutorial folder.


Blackboard Submissions:


Send 139-5 Position Data.doc


File:  139-5 Position Data

AC 160 #8 – Send the NORTHEAST database


File:  Northeast.mdb


The objects listed below will be checked in the NORTHEAST database:


tblPosition

frmPositionData (Add a title in the Form Header) 

frmEmployerPositions (Mainform) (Add a title in the Form Header) 

frmPositionSubform

rptEmployersAndPositions

Case 1 – Complete Instructions 1-15
Blackboard Submission:

AC 163 #15 – Send the VIDEOS database


File:  Videos.mdb

The objects listed below will be checked in the VIDEOS database:

frmClientData (Add a title in the Form Header)


frmContractsbyClient (Add a title in the Form Header)

frmContractSubform

rptClientContracts
Tutorial Four – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T4-A link to submit the 3 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 4 are: 


1. T4 Tutorial Pages: 139-5 Position Data.doc; Northeast.mdb


2. T4 Case 1 –Videos.mdb

c.
Attach the 3 files and Submit your assignment

Tutorial Five – Enhancing a Table’s Design and Creating Advanced Queries
Tutorial Pages – Read and complete the instructions in pages AC 171 – AC 209


AC 191 #8 – Don’t delete the EmployerInSelectedStates query


AC 192 #7 – Save the query results as NotInWeeklyWages


AC 209 #5 – Save the query results as PlacementFeeTopValues


Blackboard Submission:


AC 209 #5 – Send the JOBS database


File:  Jobs.mdb


The objects listed below will be checked in the JOBS database:

Jobs Database Relationships

tblEmployer

tblPosition

qry508AreaCode

qryEmployersInSelectedStates

qryNotInWeeklyWages

qrySpecialStateProvPositions

qryWeeklyWagesParameter

qryPlacementFeeCrosstab

qryEmployersWithMultiplePositions

qryInactiveEmployers

qryPlacementFeeTopValues

Case 1 – Complete Instructions 1-13
Blackboard Submission:

AC 213 #13 – Send the CLIENTS database


File:  Clients.mdb

The objects listed below will be checked in the CLIENTS database:

tblShoot
tblClient
tblContract
qry415AreaCodes
qryMilestoneCelebrations
qryNotMilestoneCeletrations
qryShootTypeParameter
qryFindMultipleShootsPerContract
qryClientsWithoutMatchingContracts

qryTopContracts
Tutorial Five – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T5-A link to submit the 2 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 5 are: 


1. T5 Tutorial Pages: Jobs.mdb


2. T5 Case 1 –Clients.mdb

c.
Attach the 2 files and Submit your assignment

Tutorial Six – Creating Custom Forms

Tutorial Pages – Read and complete the instructions in pages AC 221 – AC 275

AC 226 #3 –Press the Print Screen key to place a copy of the Jobs database relationships into the clipboard. Open MS Word and click the paste button. Save the Word document as 226-3 Jobs DB Rel in the Intro\Tutorial folder.

AC 228 #10 – After creating the Object Definition report, perform the following steps to export the Object Definition report to Word.

1. From the print preview Toolbar, click the OfficeLinks list arrow and select the Publish It with Microsoft Office Word command.

2. After the file is exported into Word, use the Save As command to save doc_rptObjects as a Word document named 228-10 ODW. Save the Word document in the Intro\Tutorial folder.

Blackboard Submissions:


AC 226-3 Jobs DB Rel.doc


File:  226-3 Jobs DB Rel


AC 228-10 ODW.doc


File:  228-10 ODW


AC 275 #8– Send the JOBS database


File:  Jobs.mdb


The objects listed below will be checked in the JOBS database:

Jobs Database Relationships


tblEmployer


frmEmployerInformation


frmEmployerInformationSubform


qryTourOperatorsInMAandRI

Case 1 – Complete Instructions 1-8
AC 278 #4 – After creating the Object Definition report, perform the following steps to export the Object Definition report to Word.

1. From the print preview Toolbar, click the OfficeLinks list arrow and select the Publish It with Microsoft Office Word command.

2. After the file is exported into Word, use the Save As command to save doc_rptObjects as a Word document named 278-4 Documenter Rpt. Save the Word document in the Intro\Case 1 folder.

AC 280 #7 – Display the filter results and press the Print Screen key to place a copy of the filter into the clipboard. Open MS Word and click the paste button. Save the Word document as 280-7 Shoot Adv. Filter in the Intro\Case 1 folder.

Blackboard Submissions:


Send AC 278-4 Documenter Rpt.doc


File:  278-4 Documenter Rpt


Send AC 280-7 Shoot Adv. Filter.doc


File:  280-7 Shoot Adv. Filter

AC 280 #8– Send the CLIENTS database


File:  Clients.mdb

Add the answer to the question in #6 as a comment

The objects listed below will be checked in the CLIENTS database:

Client Database Relationships

tblShoot

frmClientInformation (Add a title in the Form Header)

frmContractSubform
Tutorial Six – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T6-A link to submit the 6 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 6 are: 

1. T6 Tutorial Pages: 226-3 Jobs DB Rel.doc; 228-10 ODW.doc; Jobs.mdb

2. T6 Case 1 – 278-4 Documenter Rpt.doc; 280-7 Shoot Adv. Filter.doc; Clients.mdb

c.
Attach the 6 files and Submit your assignment

Tutorial Seven – Creating Custom Reports

Tutorial Pages – Read and complete the instructions in pages AC 287 – AC 351


Blackboard Submission:


AC 351 #10– Send the JOBS database

File:  Jobs.mdb


The objects listed below will be checked in the JOBS database:


rptEmployerPositions


qryNAICSAndEmployers


qryPotentialIncomeByEmployer


rptPotentialIncome


rptPotentialIncomeSubreport


rptPlacementFeeByStateProv


rptEmployerMailingLabels

Case 1 – Complete Instructions 1-12
AC 357 #12 – Send the CLIENTS database


File:  Clients.mdb

The objects listed below will be checked in the CLIENTS database:

qryShootData
qryClientsAndContracts

rptClientsAndContracts
rptShootSubreport
rptClientsAndTheirContracts

rptClientsAndTheirContractsSummary

rptClientLabels

Tutorial Seven – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T7-A link to submit the 2 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 7 are: 


1. T7 Tutorial Pages: Jobs.mdb


2. T7 Case 1 –Clients.mdb

c.
Attach the 2 files and Submit your assignment

Tutorial Eight – Integrating Access with the Web and with Other Programs
Tutorial Pages – Read and complete the instructions in pages AC 369 – AC 427

IMPORTANT: Because Access creates a connection string that specifies the disk location and the database name used to connect a Data Access Page to an Access database, you must complete all of the instructions in AC 369 – AC 427 and submit the assignments specified below on the same computer. If you start the Tutorial Pages on one computer and switch to another computer before completing AC 427, the Data Access pages you created on the first computer won’t open on the second computer because the second computer can’t find the connection string because it’s on the first computer. The connection string is saved on Drive C. Use the following path to get to the Recent folder and copy the Shortcuts to the Intro\Tutorial folder. C:\Document and Settings\User\Recent

Blackboard Submissions:

Use the Web toolbar to open EmployerPositons.html. Maximize the screen if necessary. Press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as Employer Positions Page in the Intro\Tutorial folder.

File:  Employer Positions Page.doc

Open the Position Data Access Page. Maximize the screen if necessary. After completing instruction #2 on AC 380, press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as Position DA Page in the Intro\Tutorial folder.

File:  Position DA Page.doc

Open the EmployersAndPosition Data Access Page. Maximize the screen if necessary. After completing instruction #3 on AC 391, press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as EmployersAndPosition DA Page in the Intro\Tutorial folder.

File:  EmployersAndPositions DA Page.doc

Web Page Preview the OpeningsPivotTable Data Access Page. Maximize the screen if necessary. After completing instruction #7 on AC 404 press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as Openings PivotTable DA Page in the Intro\Tutorial folder.


File:  OpeningsPivotTable DA Page.doc

Open the OpeningsPivotChart Data Access Page. Maximize the screen if necessary. After completing instruction #5 (second) on AC 413, press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as TotalOpenings PivotChart DA Page in the Intro\Tutorial folder.


File:  TotalOpeningsPivotChart DA Page.doc

AC 419 #8 – Send NSJIEmployerPositions.xml 

File:  NSJIEmployerPositions.xml

AC 422 #1 – Send PotentialIncomeByEmployer.xls

File:  PotentialIncomeByEmployer.xls

AC 427 #3 – Send the JOBS Database

File:  Jobs.mdb

The objects listed below will be checked in the JOBS database:

tblJobs

tblPositons

Positions Data Access Page

EmployersAndPositons Data Access Page

OpeningsPivotTable Data Access Page


TotalOpeningsPivotTable Data Access Page

Tutorial Eight – Tutorial Assignment Submissions – Part 1

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T8-A link to submit the 8 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 8 Part 1 are: 


1. T8 Tutorial Pages: 

· Employer Positions Page.doc

· Position DA Page.doc

· EmployersAndPositions DA Page.doc
· OpeningsPivotTable DA Page.doc

· TotalOpeningsPivotChart DA Page.doc

· NSJIEmployerPositions.xml
· PotentialIncomeByEmployer.xls

· Jobs.mdb

c.
Attach the 8 files and Submit your assignment

Case 1 – Complete Instructions 1- 9
IMPORTANT: Because Access creates a connection string that specifies the disk location and the database name used to connect a Data Access Page to an Access database, you must complete all of the instructions in T8 Case 1 and submit the assignments specified below on the same computer. If you start Case 1 on one computer and switch to another computer before completing Case 1, the Data Access pages you created on the first computer won’t open on the second computer because the second computer can’t find the connection string because it’s on the first computer. Use the following path to get to the Recent folder and copy the Shortcuts to the Intro\Tutorial folder. C:\Document and Settings\User\Recent

Blackboard Submissions:

Use your Web browser to open ShootDesc.html. Maximize the screen if necessary. Hold down the Alt key and press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as ShootDesc in the Intro\Case 1 folder.


File:  ShootDesc.doc

Use your Web browser to open ClientsAndContracts.html. Maximize the screen if necessary and display the last page of the report. Make sure the links First, Previous, Next and Last are visible on the last page when you Press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as ClientsAndContracts in the Intro\Case 1 folder.


File:  ClientsAndContracts.doc

Web Page Preview the ClientPage Data Access Page and maximize the screen if necessary. Press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as ClientPage DA Page in the Intro\Case 1 folder.


File:  ClientPage DA Page.doc

Web Page Preview the ClientsAndTheirContracts Data Access Page and maximize the screen. Expand the record that contains your name, hold down the Alt key and press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as ClientsAndTheirContracts DA Page in the Intro\Case 1 folder.

File:  ClientsAndTheirContracts DA Page.doc

Web Page Preview the CityAndShootPivotTable Data Access Page and Filter the records. Maximize the screen if necessary. Press the Print Screen key to place a copy of the page into the clipboard. Open MS Word and click the paste button. Save the Word document as CityAndShootPivotTable in the Intro\Case 1 folder.


File:  CityAndShootPivotTable.doc

AC 432 #7 – Send ClientContractAmounts.xml 

File:  ClientContractAmounts.xml

AC 432 #8– Send ClientContractAmounts.xls

File:  ClientContractAmounts.xls


AC 432 #9 – Send the CLIENTS Database


File:  Clients.mdb

The objects listed below will be checked in the CLIENTS database:

ClientPage Data Access Page

ClientsAndTheirContracts Data Access Page

CityAndShootPivotTable Data Access Page

Tutorial Eight – Tutorial Assignment Submissions – Part 2

Complete the following steps after completing all of the Case 1 assignments listed above:

a. Click the View/Complete Assignment: T8-A link to submit the 8 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 8 Part 2 are: 


2. T8 Case 1:

· ShootDesc.doc

· ClientsAndContracts.doc

· ClientPage DA Page.doc

· ClientsAndTheirContracts DA Page.doc

· CityAndShootPivotTable
· ClientContractAmounts.xml

· ClientContractAmounts.xls

· Clients.mdb

c.
Attach the 8 files and Submit your assignment

Tutorial Nine – Using Action Queries and Defining Table Relationships

Tutorial Pages – Read and complete the instructions in pages AC 443 – AC 478


Blackboard Submission:


AC 478 #5 – Send the OVERSEAS Database


File:  Overseas.mdb


The objects listed below will be checked in the OVERSEAS database:


Overseas Database Relationships

tblContactEmployers


tblJob


tblStudent


qryStudentContacts

Case 1 – Complete instructions 1-11
Blackboard Submission:


AC 482 #11 – Send the SHOOTS Database


File:  Shoots.mdb

The objects listed below will be checked in the SHOOTS database:

Shoots Database Relationships

tblClient
tblSpecialShoot
tblCdStorage

qryShootDescAndShootOuterJoin
Tutorial Nine – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T9-A link to submit the 2 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 9 are: 


1. T9 Tutorial Pages: Overseas.mdb


2. T9 Case 1 –Shoots.mdb

c.
Attach the 2 files and Submit your assignment

Tutorial 10 – Automating Tasks with Macros

Tutorial Pages – Read and complete the instructions in pages AC 489 – AC 542


Blackboard Submission:


AC 542 #3 – Send the OVERSEAS Database


File:  Overseas.mdb


The objects listed below will be checked in the OVERSEAS database:


Overseas Database Relationships

mcrEmployerData Macro


mcrPosition Macro


mcrOverseasGroup Macro


frmEmployer


frmQueriesDialogBox


mcrSwitchboardMacros


frmSwitchboard

Case 1 – Complete instructions 1-5
Blackboard Submission:


AC 545 #5 – Send the SHOOTS Database


File:  Shoots.mdb

The objects listed below will be checked in the SHOOTS database:

mcrSwitchboardMacros

frmSwitchboard

Tutorial Ten – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T10-A link to submit the 2 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 10 are: 


1. T10 Tutorial Pages: Overseas.mdb


2. T10 Case 1 –Shoots.mdb

c.
Attach the 2 files and Submit your assignment

Tutorial Twelve – Managing and Securing a Database

Tutorial Pages – Read and complete the instructions in pages AC 599 – AC 632


Blackboard Submissions:

AC 615 #1 – Send the NSJI database

File: NSJI.mdb

AC 630 #7 – Send the OverseasUnsecured database

File: OverseasUnsecured.mdb

AC 630 #9 – Maximize the screen, and press the Print Screen key to place a copy of the One-step Security Wizard Report into the clipboard. Open MS Word and click the paste button. Save the Word document as One-Step Security in the Comp\Tutorial folder.


AC 630 #9 – Send the One-step Security Wizard Report


File: One-Step SecurityReport.doc

AC 632 #10 – Send the OVERSEAS Design MasterDatabase


File:  Overseas Design Master.mdb


AC 632 #10 – Send the OVERSEAS_be Database


File:  Overseas_be.mdb


AC 632 #10 – Send the OVERSEAS Database


File:  Overseas.mdb


The objects listed below will be checked in the OVERSEAS database:


Overseas Database Relationships

tblSchool

tblPosition


frmSwitchboard

Case 1 – Complete instructions 1-8
AC 634 #3 –Perform this task before you delete the link to the Payment table.

Open the Payment table in datasheet view. Press the Print Screen key to place a copy of the table datasheet into the clipboard. Open MS Word and click the paste button. Save the Word document as 634-3 Payment in the Comp\Case 1 folder.


Blackboard Submissions:


AC 634-3 – Send the 634-3 Payment File


File: 634-3 Payment.doc

AC 634-4 – Send the LIM Database

File: Lim.mdb

AC 634-6 – Send the SHOOTS_BE Database


File: Shoots_be.mdb

AC 634-7 – Send the SHOOTS2002 Database


File: Shoots2002.mdb

AC 634-7 – Send the SHOOTS2002MDE Database


File: Shoots_be2002MDE.mdb
AC 634 #8 – Send the SHOOTS Database 


File: Shoots.mdb
Add the answer to the 3 questions in #2 as a comment

Tutorial Twelve – Tutorial Assignment Submissions

Complete the following steps after completing all of the assignments listed above:

a. Click the View/Complete Assignment: T12-A link to submit the 12 files listed above.

b. Section 2 – Assignment Materials: Enter the following information in the comments box:


Attached Files for Tutorial 12 are: 


1. T12 Tutorial Pages:

· NSJI.mdb

· OverseasUnsecured.bak.mdb
· One-Step SecurityReport.doc

· Overseas Design Master.mdb

· Overseas_be.mdb

· Overseas.mdb


2. T12 Case 1:

· 634-3 Payment.doc
· Lim.mdb

· Shoots_ be.mdb

· Shoots2002.mdb

· Shoots2002MDE.mde

· Shoots.mdb

c.
Attach the 12 files and Submit your assignment

