Speech Requirements for Informative Speech, Instructor:  Karen Brown

Informative Speech:  A speech of 5-7 minutes informing the audience about some object, process, concept, or event.
Requirements:  

1. Must turn in typed (detailed) outline one week prior to your next speaking date.    

2. Follow format and content from text and class lecture notes.  Please label each of these parts. 


a. introduction (gain attention, state purpose of speech, then make a smooth transition.)


b. body (list your major points--2-4, arranged in best sequence, look at each point




independently.)


c. conclusion (make a smooth transition from the body, refer to the audience--how




the topic was of interest to them, have a final unifying statement, related to the




beginning of your speech, lead the audience with an impact statement or 



question.)

3. Speak from a copy of your outline or less.  You may use notecards with a brief  speaking outline.  A copy of this must be turned in to me before you begin to speak.  Points will be deducted if you forget my copy.  Don’t plan to give me a copy after you speak.  

4. Secondary (3 minimum) sources are required.  Internet, books, and professional journals 


may be used.

5. Use of a visual aid is required.  

6.  Practice speech aloud.  Practice non-verbals (eye contact, facial expression, effective 
gestures and movement.  You can get extra credit if you have a someone do a written evaluation of your speech.  These were given out  with the syllabus. 


7.  Include sources cited on a bibliography page. (use an official style:  MLA, APA, etc.)

1/10/05
Instructor Evaluation for Informative Speech Assignment

Student’s Name____________________________  Class Meets:  MWF or TTH  Time: ____________

Give an Informative Speech:  A speech of 6-8 minutes informing the audience about some object, process, concept, or event.  Choose a topic about something you are familiar with or even passionate about. Follow format and content from text and class lecture notes.
1. Must turn in 1 typed outline before you begin your speech on the day of speeches.  (This means you have your outline to speak from and I have one as well (2 outlines). 

Points received:  ___________ (15 points)
Comments:  

2. Introduction (gain attention, state purpose of speech, state 3 main points aloud, then make a smooth transition.)   “Tell them what you are going to tell them, tell them, tell them what you told them!”

Points received:  ___________ (15 points)
Comments:  

b. Body (list your major points--2-4, arranged in best sequence, look at each point

independently and include supporting evidence.) 

Points received:  ___________ (25 points)
Comments:  

c. Conclusion (make a smooth transition from the body, refer to the audience--how

the topic was of interest to them, have a final unifying statement, related to the

beginning of your speech, leave the audience with an impact statement or question.) 

Points received:  ___________ (15 points)
Comments:  

4. Credible outside sources (3 minimum) are required.  Internet (must be a credible source), NC Live, books, and professional journals may be used.  Include sources on a bibliography (sources cited) page. (You may use any official style.)

Points received:  ___________ (10 points)
Comments:  

5. Use of a visual aid is required.  (Don’t pass anything around the room.  It should be big enough to be seen from the back of the room.  Only show them when referring to the visual aid.)

Points received:  ___________ (10 points)
Comments:  

6.  Delivery.  Use non-verbals (eye contact, facial expression, effective gestures and movement.).  Speak from a copy of your speaking outline.  You may use notecards.    Do not read your speech.  If you do read it, I will start grading it with a “C.”   Length of speech.  _______________

Points received:  ___________ (10 points)

Comments:  

