F Y I:

If you are interested in gaining employment through the Federal-Work-Study Program, keep the following in mind:

· Be respectful. I initially look over your application/resume to determine if you are qualified for the position available. *I am your first interview for a Work-Study position.* 

· Work-Study eligibility is determined by Financial Need, based on your FAFSA Application. If you have other forms of Financial Aid, i.e. grants, loans and scholarships, check with me to make sure you are eligible based on your need.

· Make sure your Work-Study application is neat and legible. Attach a resume if you have one. These jobs are not just first-come-first-serve; they are also based on qualifications and skills. Make sure you are showcasing your abilities in the best manner possible to stand out in the crowd.
· If your availability changes after you submit a Work-Study application, you will need to update the change before you go on an interview. The potential Supervisor needs to know your approximate schedule.

· If you are on Financial Aid Warning OR Suspension, you will not be eligible for the program. 

· You must be enrolled in at least six credit hours to maintain your position in the program. 

· If a position becomes available mid-semester, and you are up for an interview you will be contacted via your campus email account.  If you fail to respond within a week, the opportunity will go to someone else.

· If you do not show up for work or contact your Supervisor for seven days, you will be terminated from the program.

· If you withdraw from the program, mid-semester, you will have to reapply the following Fall Semester and go through the process of interviews to attempt to gain employment again. Only if a Supervisor requests you specifically, can you bypass the interview process in the future.

B e t s y   K i s e r           Federal Work-Study Technician          bkiser@cfcc.edu                910.362.7056

Application for Federal Work-Study Employment
CAPE FEAR COMMUNITY COLLEGE
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Have you completed and submitted the Free Application for Federal Student Financial Aid (FAFSA) for the current year?  
Yes ___________ 
No___________ 
(Required before applying to be a Federal Work-Study Employee.)
Fall _____________ 

Spring _____________ 
Year _____________            (currently not avail in summer due to budget)
Name_____________________________________________________________________ SSN/SID______________________________________________












(Required)

Address___________________________________________________________________________________________________________________________

City_________________________________________ 
State_________ 
Zip_______________ 
Phone_________________________________

Program of Study_____________________________________________ Downtown Campus______________North Campus______________
Days/Times available to work:
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	From:
	
	
	
	
	

	To:
	
	
	
	
	


Work History: List in order, beginning with the most recent position you have held. Include any previous work-study, other paid jobs, work done to assist parents or teachers, volunteer or committee work.

	Name of Employer
	Beginning and Ending Dates
	Duties (Brief Description)

	
	
	

	
	
	

	
	
	


Other Skills _______________________________________________________________________________________________________________________

Areas/Departments in which you prefer to work (This does not guarantee your assignment, but is taken into consideration.) ___________________________________________________________________________________________________________________

***I certify that the above information is correct to the best of my knowledge.

_________________________________________________________________                                      
________________________________________

Student Employee Signature
                                                                                       
Date

Financial Aid Use Only





Need:  ______________________________


Warning: __________________________


Suspension:  _______________________


Aid:  ________________________________      


Spreadsheet:  ______________________


HR P/W:  __________________________





Notes:  __________________________________________________________________________











