
CAPE FEAR COMMUNITY COLLEGE


POSITION VACANCY ANNOUNCEMENT
POSITION TO BE FILLED ________________________________________________________PVA#_____________________

                                                                                                                                                                          (Assigned by Personnel Office)

IS THIS A NEW POSITION ______________________________ EXISTING POSITION _______________________________

IF EXISTING POSITION, NAME OF PERSON BEING REPLACED ________________________________________________

CLASSIFICATION:
FACULTY __________

                  STAFF __________

EXEMPT ____________

NON-EXEMPT ____________

TERMS OF EMPLOYMENT:
NINE (9) MONTHS __________

12 MONTHS __________

PAY RANGE NO. FOR STAFF POSITION __________               MINIMUM DEGREE FOR FACULTY ___________________

SALARY BUDGET CODE __________________________________________________________________________________

PROPOSED HIRE DATE ___________________________________________________________________________________

IF JOB DESCRIPTION NEEDS REVISING, PLEASE DO SO BEFORE SUBMITTING THIS FORM.

IN THE SPACE BELOW, GIVE ANY OTHER INFORMATION WHICH IS PERTINENT TO FILLING THIS POSITION.

____________________________________________________________

SUPERVISOR/OTHER ADMINISTRATOR                                     DATE

____________________________________________________________

SENIOR ADMINISTRATOR



    DATE







____________________________________________________________







PERSONNEL DIRECTOR




    DATE

____________________________________________________________

VICE PRESIDENT OF BUSINESS SERVICES

    DATE

____________________________________________________________

PRESIDENT                                                                                        DATE

WHEN ALL INFORMATION AND SIGNATURES ARE COMPLETED, PLEASE FORWARD TO THE PERSONNEL OFFICE.

REVISED 4/20/04
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