ENTERING GRADES and NO-SHOWS IN WEB ADVISOR

Cape Fear Community College
WEB ADVISOR FOR FACULTY
On-Line GRADING

LOGGING ON

If you are having trouble logging into WEBAdVvisor you can find your login ID and /or reset
your password using the following instructions.

arking v ;5 Business Forms v

(icfec.edu QCampusCruiser [MBlackboard § iTunesu A WebAdvisor ﬁ

You can access WebAdvisor through the icon at the top of the www.CFCC.edu web page or
from the list of tools at the top of the Intranet screen.

Cape Fear Community College
LOG IN DAAIN IRENU CONTACT US

WiehAdvisor is Available Daily from approx 3:00am to 11:00pm.
Summer Registration: April 3 to May 9, 2007 ***** Fall Registration: April 9 to July 26, 2007

password.

\ =
Welcome Guest! 1, 3 a9 ‘
1

Log In with the top tab. Then select your ntin Current
point of entry to the right. Students

Use the What's My User ID and Password links
below for login information.

What is my Password?

‘ You can reset your

What is My User ID?
\ password
Alumni and

or look up your user-id Friends

Forgot Password - Reset It
LOGIN AN MENU CONTACT US

NebAdVisor:

Click Log in if you know your username and password. You may also look up your
username or reset your password.
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http://www.cfcc.edu/

What's my User ID?

In ordier ta refrise your User ID you must fil in your last niame and one of the two aditional idertifying numbers.

* = Regpired

Last Name*
SN

oR

CFGC 7 Digit ID Number

SUBMIT

Reset Password

In order to set or reset your password you must fill in all the fields below. Be careful when entering this
information because it must match your CFCC record exactly.

CFCC User Name: li ex: jmdoe25
CFCC ID Number': ex: 0123456
First 4 Numbers in Your 88N: l— ex: 1234

Birth Date: li ex: rm-dd-yyyy
Preferred Address Zip Code: l— ex: 28401
Mother's Maiden Name: li ex: Smith

Tou can find your CFCC ID on your Student ID Card, your class schedule sheet,
payroll stub, etc., or if you are a Prospective Student, you can find your student ID on
your Welcome Letter

Submit Start Qver

If you do not know your User ID, click on
AWhat 6s my User | Do
name, social security number, or seven digit
CFCC id. Click SUBMIT. Your User ID will
appear on the next screen.

To reset your password follow the prompts in
the dialog box on the screen. You must fill in
all the fields.
**This information must match what the
personnel office has on file for your records.
Regi strarodos Office* ca

@ Cape Fear Community College | WebAdvisor

00am to 11:00pm.

Closing and Delay Announcements: (877) 799-2322

Welcome B. J. Brown!

Log In with the top tab. Then select your
point of entry to the right.

Use the What's My User Hame-ID and
Password links below for login information.

What is my Password?

What is My User Hame?

CHANGE PASSWORD

CHANGE PASSWORD

LoG ouTt Main MENU CONTACT Us

Forgot Password - Resetlt What's My User ID?

LoG out Mamn MENU CONTACT Us

WebAdvisor.

A welcome screen with your name on it shows that you are logged in. Click on the faculty icon

to continue.
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Entering NOSHOWS

FACULTY - WEBADVISOR FOR FACULTY MENU

‘ rer Acsoumi \ Grading
What's my User ID?
[ c \
Iy Documents Select a term or date range to restrict your clazs list Select the
I Faculty i | Term j semester you
e e want to grade.
S~ _ StartDate | [2008SU - Summer 2003
e Sectons Selgct Graging 2008FA - Fall Semester 2008
s e 2009SP - Spring Semester 2009 SUBMIT I
Student profie
Web Attendance Tracking
A list of options appears under The grading screen will appear. You will be asked
the Faculty Information option. to select either a term or a range of dates to restrict
Click GRADING to enter your your search.

no-show grades.

NOTE: You cannot type the term in, but must select
it from the drop-down box. You may have to scroll
down to find the correct term.

Use Final (F} Grading ONLY — CFCC does not use Midterm/intermediate Grading
Use Drop Down List to
Final er Midterm/intermediate Grading j select FINAL \
|
M < ==
.
Choose | - Midterm/Intermediat End Meeting Days of
One Class Name andTme Date Date Bldg Room Times Week Loc Term
' COR-110-11 Introduction to 0148610 050610 || WA || cfcc.edu WAW || 20103P
Communication
e COM-120-D3 Intre Interperzonal 010810 0S/08M0 || S 403 09:30AM - TTH WILM 20105P
& Com 10:454M
e WMAT-070-0%1 Introductory 01706410 05/0680 || 5 G615 0B:00&M - WWF WILK 20105P
Algebra 08504
Select the course you want to
enter NO SHOWSs for by checking SUBMIT
the box.

A list of all of the courses you are teaching in the selected term will display. You must select
Final from the drop down box. Click the box in the Choose One column of the class you
wish to grade. Click a box even if only one course appears. Click SUBMIT to continue.
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The Final Grading screen will display. You can scroll down to see all of the students.
Only currently enrolled students will be listed.

If there are students on your final roster that are not listed on your WEBAdvisor - do
nothing. The Registrar's office will verify the correct status when you turn in your final
grades.

L Location Wilmington Campus

Term Spring Semester 2009
Instructor Never Attended

Enter NS for Check Box

"No Show"

heres,
Withdrawal . Last Date of Never Mid

Student 1D Status Date Grade Expire Date Attendance Attended) Gra
Brown 021 N I NE F o I I ~ ‘
Bunting 024 M I I I ]
Chadwick 02086 M I s I I |
Fitz 0201 N I I I ]

Enter NS in the Grade box for any student that has never attended the class. Put a
check mark in the Never Attended box, if not already checked. At the bottom of the
grading roster is a signature checkbox and submit button.

DO NOT check the signature checkbox at this time. ONLY CLICK the SUBMIT
button to complete entering your NO SHOW grades.

Once you click the SUBMIT button a grading confirmation form displays and shows your
saved changes. If you click SUBMIT but have made no changes the message "** No
changes were made to the grading form. Press the OK button to continue **" appears.

Grading Confirmation Form

Clazs Name ENG-111-D01MZ

Title Expository Writing
Location Wilmingten Campus
Term Spring Semester 2009

Instructor
Blythe F. Bennett

Rebecca B. Fancher

* %gur changes have been =aved. Modified records are shown below **

. . . Cross-
Final  Expire LastDate of MNever Midterm Class . s
Student 1D Status Grade Date Attendance Attended Grade Level Credits  CEUs Llste_d
Section
Brown, 0210 N NS b FR 3.00
Chadwick 0206 N NS hd FR 3.00
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Final Grade Roster Submission in WebAdvisor

If you are comfortable entering your "No-Shows" you should have no problems entering
grades. It is basically the same procedure with an additional final submission process.

To begin log into WEBAdvisor.

FACULTY - WEBADVISOR FOR FACULTY MENU

[ User Account |

What's my User ID?

My Documents

\ Ty 7 \

My Advisees
Advisees

Class Dn:kr\
Grading Select Grading

Search for Sections

My Class Schedule

Student educational planning
Student profile

Web Attendance Tracking

Grading
Select a term or date rangs to restrict vour clazs list Select the
Term j semester you

e want to grade.

EUUBSU - Summer 2008
2008FA - Fall Semester 2008

20095P - Spring Semester 2009 SUBMIT I

Start Date

A list of options appears under
the FACULTY option. Click
GRADING to enter class grades.

The Grading screen will appear. You will be asked to
select either a term or a range of dates to restrict
your search.

NOTE: You cannot type the term in, but must select
it from the drop-down box. You may have to scroll
down to find the correct term.

A list of all of the courses you are teaching during the selected term will appear. You must
select Final from the drop down box. Click the box in the Choose One column of the class
you wish to grade. Click a box even if only one course appears. Click SUBMIT to continue.

Use the DROP
DOWN list to

Final ar Midtermintermediate Grading F -

Choose Class Name and 1 . Room Meeting Days of
One Title | - Midterm/Intermediate Times Week

Final mct FINAL
|

r COM-110-M1 0S23006
Introduction to
Communication

D206 | WA | clfoc edu WiLM 200651

r COM-110-MN01 OS306
Introduction to
f Cormmunication

OG206 | A 336 OS00PM - | WY MNORTH | 200650
071 0Pm

COM-120-001 05/2 306
Intenpersorl
Communication

080206 | S 403 11008 - | WA WAL 200650
01 10PM

r COM-231-NY1 | 052308
Publc
Speaking

OBUD2I0E | WA | cloe edu NORTH | 2006SU

Select the course vou want
to enter NO SHOWS for by
checking the box

| SUBMIT |
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You must submit a final grade for each student who appears on the final roster.

At the bottom of the Grading roster in WebAdvisor, there is a signature check box that states:

il her eby allegrades farg enteredafor the section and | am submitting grade

information via electronic tr andonmiskosld anly chech | i e
this box when ALL grades have been entered.

Bel ow the signature box is the O0Statusdé of t h

previously checked the signai7KHelLRb©, JUDIGed WS Ve
EHHQ VXEPLWWHG ~

Once ALLgr ades have been entered, check the signa
bottom of the roster and a 6Grading Confirmat
Confirmation Formdé appears, your grades pyafve Db

these grades for your records. Final grading is now complete.

Click OK at the bottom of the Confirmation Form and you will be returned to the Faculty Main

Menu. ,1 \RX GR QRW JHW D p*UDGLQJ &RQILUPDWLRQ )RUPT \RXU
Please use the steps that follow to complete the process.
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