WHERE TO GO FOR SERVICES………

· Business Office                                                                       (General Administration Building)
· Cafeteria 
                                                (Health Science/LRC  L-109)

· [image: image1.wmf]Career Testing                      (Galehouse A-205)                           
· CFCC Bookstore                        (Health Science/LRC  L-004)
· Counseling                             (Galehouse A-220)
· [image: image2.wmf]Disability Services                (Galehouse A-215)
· Financial Aid                        (Galehouse A-207)
· Learning Lab                               (Health Science/LRC  L-218)
· Learning Resource Center           (Health Science/LRC  L-217)
· Registrar                                (Galehouse A-220)                     
· Student Activities                            (Health Science/LRC  L-112)
· SGA                                               (Health Science/LRC  L-112)
· Veterans Affairs                     (Galehouse A-207)
· Vice President of Student Development                           (Galehouse A-220)
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FIVE KEYS FOR SUCCESS

1. [image: image3.wmf]READ the CFCC Catalog

2. Use CFCC Student Services

3. Remember Attendance “is”     important

4. Manage Your Time Wisely
5. Take Charge toEnsure Success
 [image: image4.wmf]#1 Read the CFCC Catalog to…
· Learn the requirements for your program

· Learn the Academic Standards of Progress for your program

· Know your school calendar (important dates & deadlines)

· Learn procedures for officially withdrawing from classes

· Learn the criteria for Academic Forgiveness

#2 Use CFCC student services to help with …

· Personal/Academic Counseling

· Financial Aid/Veterans Affairs for tuition assistance

· Career Testing/Career Exploration            

· Accommodations for Special Needs

· Tutoring and other services offered in the Learning Lab

· Involvement in Student Activities/Student Government

#3 Remember Attendance “is” important because…                                     

· At least 80% attendance is required in all classes
· Poor attendance may result in an earned grade of “F” (No Credit), which will be calculated as a failing grade
· Being late or leaving class early may count as an absence
· Instructors can have a more restrictive attendance policy (read your course syllabus)
#4 Manage your Time wisely by…

· Reading your course syllabus for assignments and test dates
· Arranging class schedules so as not to conflict with your work schedule
· Allowing time in your weekly schedule for studying, family, friends and work, etc.
· Seeking Academic Assistance (tutoring, etc.) before it is too late
· Learning to set limits (prioritize-school first, work-second, social activities, etc.) 
#5 Take Charge to Ensure Success…

· Take responsibility for your own education
· Ask questions if you don’t know
· Know your professors and make sure they know you
· Study and review each day
· Plan ahead; don’t wait until the last minute
· Complete all assignments on time
· Don’t register for more classes than you can handle (Maximum: 18 semester hours; Fulltime: 12 semester hours)
· Meet with your advisor and pre-register for classes
· Maintain a GPA of 2.0 or higher to avoid Academic Probation or Suspension
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